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Sustain & Evolve: Biographical Sketch Template


Biographical Sketch Template
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To help introduce yourself to other members, you may find it helpful to create a biographical sketch of yourself to share with the other CoP members.  Below is a template for a biography that you can tweak to suit. After modifying the template, you can E-mail the contents to the CoP Leader or another person responsible for gathering community biographies

Your CoP may share one or two of these profiles within each newsletter or via email. If your Community has a collaboration tool available, it may support a repository of these introductions for reference or a user profile that you can use instead.  

Please keep in mind that since you will be sharing this information with your entire community in a “public” space, you’ll want to keep this information relatively professional.  
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About Me
Hi! My name is [your name] and I currently work in the [division/unit] of [company/organization].  My role is [title] and my primary responsibilities include [responsibilities].  

I joined this CoP because [how you hope to benefit from the community].  I have been working in the [domain area] field for [timeframe] and am particularly interested in [aspect(s) of the domain]. 

When I’m not at work, I enjoy spending time with [friends, family, pets] and participating in [activities].  You might be surprised to learn that I [quirky fact]. 

You can learn more about me on [LinkedIn or other professional networking site and link].  

You can include or attach your resume or curriculum vitae if you like when you send your completed biography to your CoP’s Leader or other appointee. 
For [Domain] Community of Practice use.
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