
Beverage Coaster Printing Instructions

____________________________________________________________________________________
Please use the Production Memo on the next page as a guide to set up the print job for your Live to be Salty beverage coasters. The categories on the Production Memo are the types of information a printing company would want to have in order to produce these coasters to our desired specifications.

These coasters are designed to match a standard circular design seen in restaurants throughout the country. The final size of the coasters is 4” across. There are two files to download (one with and one without die cuts). Please download both the files from our website and include them with the Production Memo when you send them to your printer.

The Production Memo has certain fields you can edit and other portions that are locked. This is to preserve the print settings, but should allow you to fill in your information for an order.

The key things to consider when printing these coasters are:

· SIZE: These beverage coasters are designed to be a 4” across finished size.  
· COLOR: They are designed to be printed in full CMYK color on both sides. Please do not print them in black and white.
· STOCK: We have designed them to be printed on a recycled pulpboard, ask your printer about their specific options. This should keep the costs down slightly and allow for a more weathered look to the coasters.

If you have any questions, please contact Ted Teske at nioshfishing@cdc.gov 

Beverage Coaster Production Memo
____________________________________________________________________________________

To:







Printer/Vendor Name
From:





Your Name














Date:






MM/DD/YYYY
Job#:






Internal Job # if applicable
Description:


Beverage Coasters
Quantity:




XXX
Trim Size:



4” Circle
Finished Size:


4” Circle
Stock:


   


Pulbboard or PCW Recycled Pulp, 35mm thick
Ink:






4/4 CMYK
Bleeds:





Yes – Heavy ink coverage
Line Screen:


175 minimum
Trapping:




Set by printer  (We do not set the trapping due to different parameters for each printer.)

Comp:





Electronic file
Proof:





Mockup proof

Bindery:




Wrap/package for delivery 
Overs/Unders:


Underruns will not be accepted.










(Overruns of 2% maximum may be negotiated but we do not guarantee a buy-out.)

Delivery:




Name / Address of delivery location
Bill to:





XXXXXXXXXXX
PO#:






XXXXX
Price:






$XXX.XX
Estimate #:



Either provide Estimate # or say “E-mail dated MM/DD/YYYY” if sent in body of email
Schedule: 



File Out:
date you will send file









Deliver:

can say when you need posters by or simply “please advise”
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